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Event Information

Number: RFP 25-009
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Type: Request for Proposal
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Conflict of Interest Sample.pdf View Online

Conflict of Interest Sample

Form 1295 Instructions.pdf View Online

Form 1295 Instructions

Texas and Federal Certifications.pdf View Online

Texas and Federal Certifications

Certification of Criminal History Record.pdf View Online

Certification of Criminal History Record

GPISD Reference Form.pdf Download

Reference Form

GPISD Map.pdf View Online

GPISD Map

Requested Attachments

W-9
(Attachment required)

Please complete and upload.

Form 1295 - Certificate of Interested Parties
(Attachment required)

Please upload Form 1295 - See Form 1295 Instructions & Sample in Attachments

Texas and Federal Certifications
(Attachment required)

Please download the Texas and Federal Certifications Forms from the "Attachments" tab, complete and upload your
signed document here.

Certification of Criminal History Record Information Review by Service Contractor
(Attachment required)

Please complete and upload if applicable.

Vendor Certifications
(Attachment required)

Please complete and upload.

Conflict of Interest Form
(Attachment required)

Please complete and upload.

GPISD Reference Form
(Attachment required)

Please complete and upload if applicable.

Bid Attributes

1 Introduction

There are attributes, including this one, associated with this proposal.  Some are notes and require no response,
but most have a required response.  **Please select each page on the right-hand side of the blue bar below (at the
bottom of this list of attributes) in order to view the next page of Bid Attributes**
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GPISD eBid System. 

8 PART 3.0 – INSTRUCTIONS TO PROPOSERS

This portion of the RFP includes instructions on the format proposers must follow in preparing and submitting their
proposals.  It further identifies how questions can be raised and will be addressed. 

3.1  Compliance with Specifications

Proposers are required to respond to all requests identified in this RFP and indicate their acceptance or objection
to the terms of the RFP and the terms of the Agreement.  Any exceptions to the terms and conditions in the RFP or
the Agreement must be clearly indicated in the proposer’s DEVIATION FORM in the attributes section of the
proposer’s eBid submitted proposal.  Each proposer, by making its proposal, represents that the proposer has read
and understands the RFP and the Agreement.

3.2  Required Proposal Format

The district recommends proposers submit their response to this RFP using the GPISD eBid System. The forms
listed in the "Response Attachments" tab must be completed, signed, scanned, and attached, the forms/instructions
can be found under the “Attachments” tab in the eBid System.  Please ensure that you respond to all Bid Attributes
and Line Items in this Request for Proposal.
 
Galena Park ISD prefers responses to be submitted online via our electronic system. Submissions may be
submitted manually. Manual submissions must be delivered to the Purchasing Department, in a sealed envelope by
the close date and time stated in this bid event. No fax or email submissions will be accepted. Only one format is
needed. Manual submission shall consist of one (1) original hard copy and one (1) electronic flash drive. For any
questions, please contact the Purchasing Department at purchasing@galenaparkisd.com.

3.3  General Corporate and Contact Information

Proposers are required to provide the following in the “Attributes” section of the eBid site:

Provide the company’s official registered name and its principals.
Provide a brief history of the company, including the year it was established.
Proposer agrees to provide GPISD with the following financial information if requested by GPISD at any point
during the procurement process, including before or after contract award: If public, the proposer’s income
statement, balance sheet, and cash flow for the past three (3) years; if private, the proposer’s audited
financial statements for the past two years (if available).  A proposer’s failure to provide this financial
information may impact the GPISD Administration’s recommendation to the GPISD Board of Trustees for the
award of the contract.

3.4  References

Provide at least three references of governmental entities (school districts preferred) that have purchased services,
products, and/or related items from you in the last 3-4 years.  References are to be provided under the “Attributes”
section in the GPISD eBid System.

3.5  Addendum

Any interpretations, corrections, additions, or changes to this RFP will be communicated to proposers by the
issuance of an addendum.  It is the responsibility of the proposer, prior to submitting the proposal, to determine
whether an addendum was issued.  All proposers shall comply with the requirements specified in any addendum
issued by GPISD. 

3.6  Disqualification

A proposer may be disqualified before or after the proposals are opened, upon evidence of collusion with the intent
to defraud, or evidence of intent to perform other illegal activities for the purpose of obtaining an unfair competitive
advantage.

3.7  Environmental Initiatives
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GPISD is committed to reducing waste and promoting energy conservation.  Toward that end, proposers responding
to this solicitation are encouraged to provide their company’s environmental policy and green initiative.

3.8  Interpretation

This solicitation represents the basis for any award and supersedes all prior offers, negotiations, exceptions and
understandings (whether orally or in writing).  Submitted proposals should be self-explanatory and should not
require any clarification or additional information.

3.9  No Return of Proposals; Withdrawal of Proposals

Once submitted, GPISD will not return proposals to proposers.  A proposal that has been submitted via GPISD’s
eBid system may be withdrawn prior to the deadline for submission of proposals. 

3.10  Non-Collusion Statement

Proposers are required to certify a Non-Collusive Statement. Proposers are required to state the party submitting a
proposal or bid, that such proposal or bid is genuine and not collusive or sham; that proposer has not colluded,
conspired, connived or agreed, directly or indirectly, with an entity or person, to put in a sham proposal or bid or to
refrain from bidding, and has not in any manner, directly or indirectly, sought by agreement or collusion, or
communication or conference, with any person, to fix the proposal price or of any other proposer, or to fix any
overhead, profit or cost element of said proposal price, or of that of any other proposer, or to secure any advantage
against GPISD or any person interested in the proposed contract, and that all statements in said proposal or bid
are true.

3.11  Open Records Policy

GPISD is a governmental body subject to the Texas Public Information Act.  Proposals submitted to GPISD as a
result of this solicitation may be subject to release as public information after contracts are executed or the
procurement is terminated.  If a proposer believes that its response, or parts of its response, may be exempted from
disclosure under Texas law, the proposer must specify page-by-page and line-by-line the parts of the response
which it believes are exempt. In addition, the proposer must specify which exception(s) to the Texas Public
Information Act are applicable and provide detailed reasons to substantiate the exception(s).  Vague or general
claims to confidentiality will not be accepted.  GPISD assumes no obligation or responsibility relating to the
disclosure or nondisclosure of information submitted by proposers.

3.12  Preferences

GPISD may apply applicable preferences for Texas resident proposers in the event of a tie bid.  Preferences must
be explicitly claimed by proposer and may not be applicable in procurements and/or contracts involving federal
funds unless the procurement and/or contract involves unprocessed locally grown or locally raised agricultural
products for use by GPISD in a Child Nutrition Program.  See Texas Government Code §§ 2252.001 - .004; 2 C.F.R.
§ 200.319.

3.13  Responsible Vendor

A responsible vendor is a vendor who has adequate financial resources (or the ability to obtain such resources),
can comply with the delivery requirements, and is a qualified and established firm regularly engaged in the type of
business that provides the items listed herein.  

3.14  Responsive Proposal

Proposals shall be deemed responsive if they comply with all material and administrative aspects of this solicitation.

3.15  Similar Products

Whenever an article or material is defined by GPISD in this solicitation by describing a proprietary product or by
using the name of a manufacturer or brand name, the term “or equal” if not inserted shall be implied (as
applicable).  The specified article or material shall be understood as indicating type, function, minimum standard of
design, efficiency and quality desired and shall not be construed as to exclude other manufactured products or
comparable quality, design and efficiency (as applicable).

3.16  GPISD is tax-exempt
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GPISD is tax-exempt.  Proposal prices should not include taxes.

3.17  Sole Source

In order to become a Sole Source Vendor, a proposer must meet the requirements of Texas Education Code §
44.031 (j) Sole Source, as described below.

Selected purchases may be exempt from competitive procurement if they meet the established criteria for a sole
source purchase:

Identification and confirmation that competition in providing the item or product to be purchased is precluded
by the existence of a patent, copyright, secret process or monopoly
Identification and confirmation that the product is a film, manuscript, book, utility service (including electricity,
gas, or water), or a captive replacement part or component for equipment
Sole source does not apply to mainframe data-processing equipment and peripheral attachments with a
single item purchase price in excess of $15,000.

It is incumbent upon the District to obtain and retain documents from the proposer which clearly delineate the
reasons that qualify the purchase to be made on a sole source basis.   In order to do business with GPISD as a
Sole Source Vendor, GPISD must receive a notarized Sole Source Affidavit along with TEA approval of your
company qualifying as a sole source. 

Please mail this information to:
     Galena Park Independent School District
     Attn: Purchasing Department
     14705 Woodforest Boulevard
     Houston, TX 77015
 
3.18 Interlocal Cooperation Act
 
It is the intent of GPISD to allow other governmental entities, including other school districts, to “piggyback” onto any
existing contract between GPISD and Vendor entered into pursuant to this RFP. Vendor expressly agrees that
GPISD may disclose Vendor’s response, including, but not limited to, pricing information, to other governmental
entities. Accordingly, as permitted under the Interlocal Cooperation Act, Chapter 791 of the Texas Government
Code, and Chapter 271, Subchapter F of the Texas Local Government Code, other governmental entities that have
entered into an Interlocal Agreement with GPISD are authorized to enter into separate and independent contracts
with Vendor that employ the same negotiated terms and conditions contained in an existing contract(s) between
GPISD and Vendor. Any such separate, independent contract developed as a result of this procurement solicitation
and/or the Agreement is exclusively between such other governmental entity and Vendor and shall have no effect or
impact on GPISD or GPISD’s contract with Vendor. It is expressly understood that GPISD shall in no way be liable for
the obligations of any other governmental entity contracting with Vendor pursuant to this section.
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Notice: This Bid is limited to “brick and mortar” stores and does not include food trucks.

At a minimum, the scope of goods or services required by the successful firm shall consist of the following:
To establish a list of pre-approved area restaurant vendors, making them accessible for providing non cafeteria
food catering services. It is the intention of the Galena Park ISD to maintain a contract with qualified vendors that
provide services to the District as a whole. Services can include but are not limited to orders picked up by District
staff or delivered to various campuses or department locations. 

Product Quality: Product provided shall be delivered in sealed food quality containers. Containers shall be of a
quality that will not leak under normal handling. Food and beverage shall be protected in transit using insulated
food transport containers approved by National Sanitation Foundation (NSF). Food must be prepared, stored, and
transported at the proper temperature according to Texas Food Establishments Rules (TFER). All menu products
shall be freshly prepared and served. Day old products are unacceptable. Products shall be uniform in size and
shape, uniformly sliced, and free of foreign objects. No alcoholic beverages are to be offered or served as part of
this proposal.

Vendors may offer a discount from menu price. If you are offering actual menu price only, with no additional
discounts, indicate in the discount section on the Bid Line tab as 0% for the discount amount. 

If there will be no charge for delivery, indicate in the delivery charge section by entering ‘None.’ If a vendor is unable
to include delivery charges in their pricing, indicate a percentage to be added and specify what delivery terms will
be offered. If vendor leaves the delivery terms blank, then the delivery terms will be calculated as free.

Order request should not be taken by the vendor before a Purchase Order number or payment is provided. The
Purchase Order is assurance that the purchase has been reviewed and approved by the Purchasing Department
and can be submitted for payment. Purchase orders will be issued on an as-needed basis. The District will not be
responsible for any products and/or services rendered without a GPISD purchase order signed electronically by
authorized District personnel and/or proper authorization by the District’s Purchasing Department. Any item(s)
delivered to GPISD without a GPISD purchase order number may be refused and returned to the vendor. The cost
of the return shall be the burden of the responsible vendor.

GPISD reserves the right to award non-exclusive contracts to one vendor or multiple vendors. The intent of this
proposal is to provide Galena Park ISD with a pool of awarded vendors to obtain the best value for the District.
GPISD Campuses and/or departments will be allowed to select a vendor from the pool of awarded vendors to
purchase catering food services (non-cafeteria food).

4.3 Specifications 

It is the intention of GPISD to establish one or more contract(s) with highly qualified Vendor(s) for Catering Food
Services. Vendor(s) shall, at the request of GPISD, provide these products and/or covered services under the terms
of this RFP and the Contract set forth in Section 7.0 Contract Terms and Conditions. Food and beverage
items must meet requirements mandated by the United States Department of Agriculture (USDA) and/or
the Texas Department of Agriculture (TDA). Any provision in the awarded contract that does not comply
with the Administrator’s Reference Manual (ARM) will be amended to conform.

1
1

PART 5.0 – EVALUATION AND AWARD OF PROPOSALS

In accordance with applicable laws, rules, and regulations for public purchasing, award(s) will be made to the
responsible proposer(s) whose proposal(s) is/are determined, after evaluation by the GPISD Procurement Division,
to be the best value to GPISD.  To qualify for evaluation, a proposal must have been submitted on time and must
materially satisfy all mandatory requirements identified in this document. 

5.1 Evaluation Criteria 

A committee selected by GPISD will review and evaluate all proposals and make a recommendation to the GPISD
Board of Trustees.  GPISD will base a recommendation for contract award on the following factors, in accordance
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with Texas Education Code § 44.031: 
 
 Evaluation Factors  Weighted Value 

 1. Price

Overall cost of program

Pricing as determined by the proposal submitted

pricing may also be based upon usage and coverage

25 Points

 2. Reputation of Vendor and of Vendor’s goods and/or services 10 Points
 3. Quality of Vendor’s goods and/or services  15 Points
 4. Extent to which the goods and/or services meet GPISD’s needs

Project Management
Infrastructure Solutions
Quality of Vendor's Products/Service, including product guarantees
Demonstrated Ability to Perform

 15 Points

 5. Vendor’s past relationship with GPISD 15 Points
 6. Impact on the ability of GPISD to comply with laws and rules relating to HUBs  0 Points
 7. Total long-term cost to GPISD to acquire Vendor’s goods and/or services  20 Points
 8. For a contract for goods and services, other than goods and services related to

telecommunications and information services, building construction and maintenance, or

instructional materials, whether the Vendor or the Vendor’s ultimate parent company or majority
owner:

(A)  has its principal place of business in this state; or

(B)  employs at least 500 persons in this state

 0 Points

 9. Any other relevant factors specifically listed in the request for proposals 0 Points

 TOTAL             100 Points
 
5.2 Awards 

Awards will be made to the successful proposer(s) for the total line of products and services submitted.  Awards will
be based on the criteria set forth within this document. GPISD reserves the right to award contracts to multiple
vendors if these vendors offer items that are unique and have value to GPISD.  GPISD shall comply with the Texas
Public Information Act in the event GPISD receives an open records request for information relating to proposals
submitted in response to this RFP. 

5.3 Competitive Range 

It may be necessary for GPISD to establish a competitive range of acceptable proposals as part of the evaluation
process. Proposals not in the competitive range are unacceptable and do not receive further award consideration. 

5.4 Estimated Quantities 

GPISD makes no guarantee or commitment of any kind concerning quantities that will actually be purchased.  GPISD
makes no guarantee or commitment of any kind regarding usage of any contracts resulting from this solicitation. 

5.5 Inspection & Acceptance 

Awarded vendor(s) shall deliver the goods or services procured on this contract to the GPISD division issuing a
Purchase Order.  If delivery is not or cannot be made within the proper time period, the awarded vendor must
receive authorization from the issuing GPISD division for the delayed delivery. If defective or incorrect goods are
delivered, GPISD may make the determination, in its sole discretion, to return the goods to the vendor at no cost to
GPISD.  The vendor agrees to pay all shipping and handling costs for any such return shipment.  The vendor also
shall be responsible for arranging the return of the defective or incorrect goods. 
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of this Agreement shall be permitted unless first approved in writing by GPISD, and no such amendments shall have
any effect unless and until a written amendment to this Agreement is executed by GPISD’s Superintendent (or their
designees) after any necessary approvals have been obtained from the GPISD Board of Trustees.

7.2  Assignment of Agreement

Vendor may not assign this Agreement or any of its rights, duties, or obligations hereunder without the prior written
approval of GPISD.  Any attempted assignment of this Agreement by Vendor shall be null and void.  Any purchase
or work order made as a result of this Agreement may not be transferred, assigned, subcontracted, mortgaged,
pledged, or otherwise disposed of or encumbered in any way by Vendor without the prior written approval of
GPISD.  Vendor is required to notify GPISD when any material change in operations occurs, including but not limited
to, changes in distribution rights for awarded products, bankruptcy, material changes in financial condition, change
of ownership, and the like, within three (3) business days of such change.

7.3  Buy America Act

GPISD has a preference for domestic end products for supplies acquired for use in the United States when
spending federal funds.  Purchases that are made with non-federal funds or grants are excluded from the Buy
America Act.

7.4  Captions

The captions herein are for convenience and identification purposes only, are not an integral part hereof, and are
not to be considered in the interpretation of any part hereof.

7.5  Catalog Discounts

In the event of a catalog discount type proposal, Vendor may be allowed to make additions and/or deletions from
Vendor’s offerings on an annual basis during the Agreement renewal period, in GPISD’s sole discretion, provided
the item(s) substituted are of a like quality and category.  These changes will be compliant with the format of
Vendor’s original proposal (i.e. manufacturer name, product category, or entire catalog discount).  GPISD will send
notification to Vendor(s) seeking any additions and/or deletions, and Vendor will return these proposed changes on
company letterhead within the given timeframe.  If GPISD, in its sole discretion, accepts Vendor’s proposed
changes, such changes will remain in effect for the entire year until the next renewal period.

7.6  Compliance with Laws

Vendor shall comply with all applicable federal, state, and local laws, statutes, ordinances, standards, orders, rules,
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Vendor and GPISD agree to secure the confidentiality of all information and records in accordance with applicable
federal and state laws, rules, and regulations.  Vendor and GPISD understand that the Family Educational Rights
and Privacy Act (FERPA), 20 U.S.C. § 1232g, governs the privacy and security of educational records and
information and agree to abide by FERPA rules and regulations, as applicable.  Vendor also acknowledges that
GPISD is subject to the Texas Public Information Act, and Vendor waives any claim against and releases from
liability GPISD, its officers, employees, agents, and attorneys with respect to disclosure of information provided
under or in this Agreement or otherwise created, assembled, maintained, or held by Vendor and determined by
GPISD, the Attorney General of Texas, or a court of law to be subject to disclosure under the Texas Public
Information Act.

7.8  Contract Term

The initial term of the Agreement is for a period of two (2) years, with GPISD having the option to renew the
Agreement for three (3) additional years in one (1) year increments.  Consequently, the total term of the Agreement
may be for a period of five (5) years.  The phrase “Term” in this Agreement shall mean the then-current Term of the
Agreement, whether the initial term or a renewal term.

7.9 Criminal History Review

Prior to commencing any work under the Agreement, if Vendor contracts with GPISD to provide services, Vendor
must certify, on the form provided herein, that for each covered employee of Vendor who will have direct contact
C

riminal History ReviewT h e  i n i t i a l  t e r m  o f  t h e  A g r e 6 5  1 2 2 c 1 9 3 5 i j j h a e c b d c  1 4 . 0 0 0 0 0  T f 
 
 6 3 . 0 0  1 2 2 5 1 . 0 0 4 2 0  r g 
 
 0 . 4 8 C 1 6  o m e e v i c f  T e h e  F L  T c c t  c o n t a c t

C
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7.13  Equal Opportunity

It is the policy of GPISD not to discriminate on the basis of race, color, National origin, gender, limited English
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GPISD prior to commencement of any work under this Agreement.  The insurance company insuring Vendor shall
be licensed in the State of Texas and shall be acceptable to GPISD.  Vendor shall give GPISD a minimum of ten (10)
days’ notice prior to any modifications or cancellation of said policies of insurance. Vendor shall require all
subcontractors performing any work under or relating to this Agreement to maintain coverage as specified below.

Minimum Insurance Requirements:

Vendor shall, at all times during the Term of this Agreement, maintain insurance coverage with not less than the
type and requirements shown below.  Such insurance is to be provided at the sole cost of Vendor.  These
requirements do not establish limits of Vendor’s liability.
All policies of insurance shall waive all rights of subrogation against GPISD, its officers, employees, and agents.
Upon request, certified copies of original insurance policies shall be furnished to GPISD.
GPISD shall be named as an “additional insured” on all insurance policies.
GPISD reserves the right to require additional insurance should GPISD deem additional insurance necessary, in
GPISD’s sole discretion.
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New products that meet the specifications detailed in the solicitation may be added to this Agreement, with prior
written approval from GPISD.  Pricing of any new products shall be equivalent to the percentage discount or
proposed prices for other similar products.  Vendor may replace or add products to an existing contract if:  the
replacing products are equal to or superior to the original products offered; are discounted in a similar or to a
greater degree; and the products meet the requirements of the original solicitation.  No products may be added to
avoid competitive procurement procedures.  GPISD may reject any proposed additions, without cause, in its sole
discretion.

7.24  No Substitution

Any order issued pursuant to this Agreement shall conform to the specifications and descriptions identified in this
Agreement and in the solicitation.  Unless otherwise agreed to in advance by GPISD, Vendor will not deliver
substitutes without prior authorization from GPISD.

7.25  No Agency or Endorsements

GPISD and Vendor are independent contractors and have no power or authority to assume or create any obligation
or responsibility on behalf of the other party.  This Agreement shall not be construed or deemed an endorsement of
a specific company or product.  It is the intention of the parties that Vendor is independent of GPISD and is not an
employee, agent, joint venturer, or partner of GPISD, and nothing in this Agreement shall be interpreted or
construed as creating or establishing the relationship of employer and employee, agent, joint venturer or partner,
between GPISD and Vendor or GPISD and any of Vendor’s agents.  Vendor agrees that GPISD has no
responsibil ity for any conduct of any of Vendor’s employees, agents, representatives, contractors, or
subcontractors.

7.26  Non-Appropriation Clause

Renewal of this Agreement, if any, will be in accordance with Texas Local Government Code § 271.903 concerning
non-appropriation of funds for multi-year contracts.  Notwithstanding any other provision of this Agreement or
obligation imposed on GPISD by this Agreement, GPISD shall have the right to terminate this Agreement without
default or liability to Vendor resulting from such termination, effective as of the expiration of each budget period of
GPISD if it is determined by GPISD, in GPISD’s sole discretion, that there are insufficient funds to extend this
Agreement.  The parties agree that this Agreement is a commitment of GPISD’s current revenue only.

7.27  Notice

Any notice provided under the terms of this Agreement by either party to the other shall be in writing and shall be
given by hand-delivery or by certified or registered mail, return receipt requested. Notice shall be sufficient if made
or addressed to the address listed in the signature line of this Agreement.  Notice shall be deemed effective upon
receipt.  Each party may change the address at which notice may be sent to that party by giving notice of such
change to the other party by certified or registered mail, return receipt requested.

7.28 Penalties

If Vendor is unable to provide the goods or services at the prices quoted in Vendor’s proposal or if Vendor fails to
fulfill or abide by the terms and conditions of the Agreement, GPISD may take the following action(s), in GPISD’s
sole discretion, and Vendor agrees to comply with GPISD’s action(s):

insist that Vendor honor the quoted price(s) specified in Vendor’s proposal;
have Vendor pay the difference between Vendor’s price and the price of the next acceptable proposal (as
determined by GPISD);
have Vendor pay the difference between Vendor’s price and the actual purchase price of the good or service
on the open market; and/or
recommend to GPISD’s Board of Trustees that Vendor no longer be given the opportunity to submit a
proposal to GPISD and/or that this Agreement be terminated.

7.29  Performance

Vendor agrees to use best efforts to provide the good(s) and/or service(s) subject to this Agreement.  

7.30 Performance and Payment Bonds
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Vendor agrees to provide performance bonds and/or payment bonds as required by Texas law on specified
contracts and/or projects, as applicable.  GPISD will include the performance and payment bonds requirement in
the specifications section of any solicitation if performance bonds and/or payment bonds are required.

7.31 Prevailing Wage Rates

Vendor and all subcontractors of Vendor shall comply with all laws regarding wage rates including, but not limited to,
Texas Government Code Chapter 2258 and any related federal requirements applicable to this Agreement and to
this solicitation by GPISD.

7.32 Prices

All prices in Vendor’s proposal shall be firm for the Term of the Agreement.  All price changes shall be presented to
GPISD for acceptance or rejection by GPISD, in its sole discretion, using the same format as was accepted in
Vendor’s original proposal; all price changes for goods and/or services provided under this Agreement must be
approved, in writing, by GPISD prior to taking effect.  The following documentation shall be provided to support a
request for a price change: justification for change/increase; terms and conditions; market conditions;
manufacturers/distributors’ impact (if any). 

7.33 Quantities

Because all commodities will be provided on an “as needed” basis, GPISD makes no representation either orally or
in writing to the amount of commodities, services, or related items GPISD will use during the Term of the Agreement.

7.34  Records Retention
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In the event that any one or more of the provisions contained in this Agreement shall for any reason be held to be
invalid, illegal, or unenforceable in any respect, such invalidity, illegality, or unenforceability shall not affect any
other provisions, and the Agreement shall be construed as if such invalid, illegal, or unenforceable provision had
never been contained in it.

7.38  Shipments

Vendor shall ship ordered products within seven (7) working days for available goods and within four (4) to six (6)
weeks for special-order items after the receipt of the purchase order unless otherwise previously agreed to, in
writing, by GPISD.  If a product cannot be shipped within that timeframe, Vendor shall notify GPISD of the reasons
why the product has not shipped and shall provide an estimated shipping date, if applicable.  GPISD may cancel the
order if the estimated shipping time is not acceptable to GPISD, in its sole discretion.

7.39  Subcontractors

If Vendor uses subcontractors in the performance of any part of this Agreement, Vendor shall be fully responsible to
GPISD for all acts and omissions of the subcontractors just as Vendor is responsible for Vendor’s own acts and
omissions.  Nothing in this Agreement shall create for the benefit of any such subcontractor any contractual
relationship between GPISD and any such subcontractor, nor shall it create any obligation on the part of GPISD to
pay or to see to the payment of any moneys due any such subcontractor except as may otherwise be required by
law.

7.40  Taxes

GPISD is tax-exempt, and GPISD shall not pay taxes for goods and/or services provided under this Agreement.

1
4

PART 7.0 – GENERAL TERMS AND CONDITIONS (continued)

7.41  Tax Responsibilities of Vendor and Indemnification for Taxes

Vendor and all subcontractor(s) of Vendor shall pay all federal, state, and local taxes applicable to their operation
and any persons employed by Vendor and all subcontractors of Vendor. Vendor shall require all subcontractors to
hold GPISD harmless from any responsibility for taxes, damages, and interest. If applicable, contributions required
under federal, state, and/or local laws and regulations and any other costs including, but not limited to, transaction
privilege taxes, unemployment compensation insurance, Social Security, and Worker’s Compensation, shall be the
sole responsibility of Vendor.

7.42  Termination of Contract

This Agreement shall remain in effect until (1) the Agreement expires by its terms or (2) the Agreement is
terminated earlier in accordance with the terms herein.  In the event of a breach or default of the Agreement and/or
the procurement solicitation by Vendor, GPISD reserves the right to enforce the performance of the Agreement
and/or the procurement solicitation in any manner prescribed by law or deemed to be in the best interest of GPISD. 
GPISD further reserves the right to terminate the Agreement immediately in the event Vendor fails to: (1) meet
schedules, deadlines, and/or delivery dates within the time specified in this Agreement, the procurement solicitation,
and/or a purchase or work order; (2) make any payments owed; or (3) otherwise perform in accordance with this
Agreement and/or the procurement solicitation.  GPISD also reserves the right to terminate the Agreement
immediately, with written notice to Vendor, if GPISD believes, in its sole discretion, that it is in the best interest of
GPISD to do so.  Vendor agrees that GPISD shall not be liable for damages in the event that GPISD declares
Vendor to be in default or breach of this Agreement and/or the procurement solicitation.  Vendor further agrees that
upon termination of the Agreement for any reason, Vendor shall, in good faith and with reasonable cooperation, aid
in the transition to any new arrangement and/or vendor.

7.43  Title and Risk of Loss

Whenever GPISD is purchasing (and not leasing) an item under this Agreement, title and risk of loss shall pass
upon the later of GPISD’s acceptance of the item or payment of the applicable invoice.

All deliveries under this Agreement shall be ies und(8all O�L�F�D�E�O�H���L�Q�Y�R�L�F�H��)  Tj

 ET

QHion by Vendor, GPISD reserves the right to enf to do so.bRd2(D0 Td

0.000GPISjeD alsPreTj
d, F.O.B. D7 Tcnith reaFuer SjeD algement and/or vendor.)  Tj

 ET

Q

 Q

q

q

BT

/EvoPdf_mgckjjjcjjiikoempcibpaijjhaecbdc744.00000 Tf

29.00 6914.00 Td

0.00000 0367590 0.00000 ) m, I120de D7 deadlisk of loss shall pass

Page 19 of 28 pages



7.44  Waiver

No failure on the part of either party at any time to require the performance by the other party of any term hereof
shall be taken or held to be a waiver of such term or in any way affect such party’s right to enforce such term, and
no waiver on the part of either party of any term hereof shall be taken or held to be a waiver of any other term
hereof or the breach thereof.  No waiver, alteration, or modification of any of the provisions of this Contract shall be
binding unless in writing and signed by duly authorized representatives of the parties hereto.

7.45  Warranty

All goods and/or services provided by Vendor under this Agreement must be warranted to be free from defects in
material, workmanship, and free from such defects in design for a period of one (1) year upon the later of GPISD’s
acceptance of the product and/or service or payment of the applicable invoice.  Vendor warrants that all goods
and/or services furnished under this Agreement shall conform in all respects to the terms of this Agreement,
including any drawings, specifications, and/or standards incorporated herein, including, without limitation, those
detailed in the procurement solicitation issued by GPISD.  In addition, Vendor warrants that goods and/or services
are suitable for and will perform in accordance with the purposes for which they are intended.  Vendor shall assume
all liabilities incurred within the scope of consequential damages and incidental expenses, as set forth in the vendor
or manufacturer's warranty, which result from either delivery or use of product, which does not meet the
specifications within this Agreement or the solicitation procurement.      

7.46  Website Support

Vendor agrees to cooperate with GPISD in publicizing contract particulars on GPISD’s website.  Vendor agrees to
work with GPISD in updating and maintaining current information on Vendor’s activities related to the Agreement on
the website.  Vendor agrees to provide an electronic version of its logo for use on GPISD’s website upon request
and provide other information as reasonably requested by GPISD to help ensure that GPISD’s website is current
and consistently updated. 

7.47  Workforce

Vendor shall employ only orderly and competent workers, skilled in the performance of the services, if any, which
shall be performed under this Agreement.  Vendor, its employees, subcontractors, and subcontractor’s employees
may not use or possess any firearms, alcoholic or other intoxicating beverages, illegal drugs or controlled
substances while on the job or on GPISD’s property, nor may such workers by intoxicated or under the influence of
alcohol or drugs on GPISD’s property.
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Conflict of Interest Questionnaire
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7

Form 1295 - Certificate of Interested Parties

Pursuant HB 1295, the addition of section 2252.908 of the Government Code, all awarded vendors must fill out
electronically, with the Texas Ethics Commission's online filing application.
 
www.ethics.state.tx.us.whatsnew/elf_info_form1295.htm
 
The law states that a governmental entity or state may not enter into certain contracts with a business entity unless
the business entity submits a disclosure of interested parties (Form 1295) to the governmental entity or state
agency at the time the business entity submits the signed contract to the governmental or state agency.  The Texas
Ethics Commission hgkh0wcity aeFpty aeFpty aes8oure0.00000 0.00000 rg
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9

Felony Conviction Details

If your firm is owned or operated by anyone who has been convicted of a felony, please list

name(s)
date(s) of conviction(s)
details of the conviction(s)
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MINORITY/WOMEN BUSINESS ENTERPRISE (MWBE) AND HISTORICALLY UNDERUTILIZED
BUSINESSES (HUB)

Bidding companies that have been certified by the State of Texas as Historically Underutilized Business (HUB) or
Minority/Women Business Enterprise (MWBE) entities are encouraged to indicate their HUB and MWBE status when
responding to this Bid Invitation.

Please include a copy of MWBE and/or HUB certification letter and the percentage of your business with MWBE
and/or HUB suppliers, if applicable, in your proposal response.

 Include certification letter (if applicable)

 Vendor certifies that this firm is a MWBE

 Vendor certifies that this firm is a HUB

 N/A

N/A
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Purchasing Cooperative

Has your company been awarded a purchasing cooperative contract?  If yes, please list the names of the
Cooperatives and the contract numbers you have with each.  If none, please enter N/A (not applicable). 

 

 

 

 

 

 
(Required: Maximum 4000 characters allowed)

2
7

References

REFERENCES

2
8

How many years has your company been in business?

(Required: Numbers only)

2
9

References

List multiple references and prior experience; preferably with other school districts or governmental agencies, in the
last 3 – 5 year period; work or services in the same type and size to the project being proposed. Please refer to
"Attachments" tab for Reference Form

3
0

General Corporate and Contact Information

General Corporate and Contact Information

3
1

Provide the company’s official registered name and its principals.

 

 

 
(Required: Maximum 1000 characters allowed)

3
2

Provide a brief history of the company, including the year it was established.

 

 

 
(Required: Maximum 1000 characters allowed)

3
3

Financial Information

Proposer agrees to provide GPISD with the following financial information if requested by GPISD at any point during
the procurement process, including before or after contract award: If public, the proposer’s income statement,
balance sheet, and cash flow for the past three (3) years; if private, the proposer’s audited financial statements for
the past two years (if available).  A proposer’s failure to provide this financial information may impact the GPISD
Administration’s recommendation to the GPISD Board of Trustees for the award of the contract.

 I have read and agree
(Required: Check if applicable)

3
4

BID SPECIFIC INFORMATION

Insert Bid Specific Details here and Delete this Attribute
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EXECUTION OF OFFER

1. It is a reputable company regularly engaged in providing goods and/or services necessary to meet the
requirements, specifications, terms and conditions of the RFP and the Agreement.

2. It has the necessary experience, knowledge, abilities, skills, and resources to satisfactorily perform the
requirements, specifications, terms and conditions of the RFP and the Agreement. Further, if awarded, the
Vendor agrees to perform the requirements, specifications, terms and conditions of the RFP and the
Agreement.

3. All statements, information, and representations prepared and submitted in response to this RFP are current,
complete, true, and accurate. Vendor acknowledges that GPISD will rely on such statements, information, and
representations in selecting the successful Vendor(s).

4. GPISD or any authorized representative of GPISD is authorized by the undersigned to contact any firm,
institution, or person with knowledge of Vendor to obtain information about Vendor's services, financial
condition, and any other information that GPISD might determine as being desirable.

5. It is not currently barred or suspended from doing business with the Federal government, any of the
members represented, or any of their respective agencies.

6. It shall be bound by all statements, representations, warranties, and guarantees made in its proposal.
7. Submission of a proposal indicates the Vendor's acceptance of the evaluation technique and the Vendor's

recognition that some subjective judgments may be made by GPISD as part of the evaluation.
8. That all of the requirements of this RFP and the Agreement have been read and understood. In addition,

compliance with all requirements, terms and conditions will be assumed by GPISD if not otherwise noted in
the proposal.

9. The individual signing below has authority to submit the proposal and enter into the Agreement on behalf
of Vendor.

10. Vendor acknowledges that the Agreement may be canceled if any conflict of interest or appearance of a
conflict of interest is discovered by GPISD.

11. The Agreement is subject to purchase orders duly authorized and executed by GPISD.

The undersigned Vendor has carefully examined all instructions, requirements, specifications, terms and conditions
of this RFP and the Agreement and certifies all the above.

 I HAVE READ, UNDERSTAND AND AGREE
(Required: Check if applicable)

Bid Lines

1 Package Header

PRICING INFORMATION
 

 Total: $

Item Notes: Please include Current Menu, Catering Menu, and/or Website Address to
which Quoted Discount applies. Vendors shall show their responses in the
spaces provided below. *If no delivery terms are indicated your submittal will
be considered free delivery.” 
 

Package Items

1.1
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Supplier Information

Company Name:

Contact Name:

Address:

 

 

 

Phone:

Fax:

Email:

Supplier Notes

 

 

 

 

 

 

 

 

By submitting your response, you certify that you are authorized to represent and bind your company.

Print Name Signature
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Form  W-9
(Rev. March 2024)

Request for Taxpayer 
Identification Number and Certification

Department of the Treasury  
Internal Revenue Service Go to www.irs.gov/FormW9 for instructions and the latest information.

Give form to the  
requester. Do not 
send to the IRS.

Before you begin. For guidance related to the purpose of Form W-9, see Purpose of Form, below.
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1    Name of entity/individual. An entry is required. (For a sole proprietor or disregarded entity, enter the owner’s name on line 1, and enter the business/disregarded 
entity’s name on line 2.)

2    Business name/disregarded entity name, if different from above.

3a  Check the appropriate box for federal tax classification of the entity/individual whose name is entered on line 1. Check 
only one of the following seven boxes. 

Individual/sole proprietor C corporation S corporation Partnership Trust/estate

LLC. Enter the tax classification (C = C corporation, S = S corporation, P = Partnership) . . . .
Note: Check the “LLC” box above and, in the entry space, enter the appropriate code (C, S, or P) for the tax 
classification of the LLC, unless it is a disregarded entity. A disregarded entity should instead check the appropriate 
box for the tax classification of its owner.

Other (see instructions) 

3b If on line 3a you checked “Partnership” or “Trust/estate,” or checked “LLC” and entered “P” as its tax classification, 
and you are providing this form to a partnership, trust, or estate in which you have an ownership interest, check 
this box if you have any foreign partners, owners, or beneficiaries. See instructions . . . . . . . . .

4  Exemptions (codes apply only to 
certain entities, not individuals; 
see instructions on page 3):

Exempt payee code (if any)

Exemption from Foreign Account Tax 
Compliance Act (FATCA) reporting 
 code (if any)

(Applies to accounts maintained 
outside the United States.)

5    Address (number, street, and apt. or suite no.). See instructions.

6    City, state, and ZIP code

Requester’s name and address (optional)

7    List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. See also What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification
Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and, generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 
U.S. person Date
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must obtain your correct taxpayer identification number (TIN), which 
may be your social security number (SSN), individual taxpayer 
identification number (ITIN), adoption taxpayer identification number 
(ATIN), or employer identification number (EIN), to report on an 
information return the amount paid to you, or other amount reportable 
on an information return. Examples of information returns include, but 
are not limited to, the following.

• Form 1099-INT (interest earned or paid).

• Form 1099-DIV (dividends, including those from stocks or mutual 
funds).

• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds).

• Form 1099-NEC (nonemployee compensation).

• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers).

• Form 1099-S (proceeds from real estate transactions).

• Form 1099-K (merchant card and third-party network transactions).

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 
and 1098-T (tuition).

• Form 1099-C (canceled debt).

• Form 1099-A (acquisition or abandonment of secured property).

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

Caution: If you don’t return Form W-9 to the requester with a TIN, you 
might be subject to backup withholding. See What is backup 
withholding, later.

By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a 
number to be issued);

2. Certify that you are not subject to backup withholding; or

3. Claim exemption from backup withholding if you are a U.S. exempt 
payee; and

4. Certify to your non-foreign status for purposes of withholding under 
chapter 3 or 4 of the Code (if applicable); and

5. Certify that FATCA code(s) entered on this form (if any) indicating 
that you are exempt from the FATCA reporting is correct. See What Is 
FATCA Reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other 
than Form W-9 to request your TIN, you must use the requester’s form if 
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are 
considered a U.S. person if you are:

• An individual who is a U.S. citizen or U.S. resident alien;

• A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United States;

• An estate (other than a foreign estate); or

• A domestic trust (as defined in Regulations section 301.7701-7).

Establishing U.S. status for purposes of chapter 3 and chapter 4 
withholding. Payments made to foreign persons, including certain 
distributions, allocations of income, or transfers of sales proceeds, may 
be subject to withholding under chapter 3 or chapter 4 of the Code 
(sections 1441–1474). Under those rules, if a Form W-9 or other 
certification of non-foreign status has not been received, a withholding 
agent, transferee, or partnership (payor) generally applies presumption 
rules that may require the payor to withhold applicable tax from the 
recipient, owner, transferor, or partner (payee). See Pub. 515, 
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Certain payees and payments are exempt from backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W-9 for more information.

See also Establishing U.S. status for purposes of chapter 3 and 
chapter 4 withholding, earlier.

What Is FATCA Reporting?
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign financial institution to report all U.S. account 
holders that are specified U.S. persons. Certain payees are exempt from 
FATCA reporting. See Exemption from FATCA reporting code, later, and 
the Instructions for the Requester of Form W-9 for more information.

Updating Your Information
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated information if 
you are a C corporation that elects to be an S corporation, or if you are 
no longer tax exempt. In addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account, for example, if the grantor of a 
grantor trust dies.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a 
requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying 
certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions
Line 1
You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9.

• Individual. Generally, enter the name shown on your tax return. If you
have changed your last name without informing the Social Security
Administration (SSA) of the name change, enter your first name, the last
name as shown on your social security card, and your new last name.

Note for ITIN applicant: Enter your individual name as it was entered 
on your Form W-7 application, line 1a. This should also be the same as 
the name you entered on the Form 1040 you filed with your application.

• Sole proprietor. Enter your individual name as shown on your Form
1040 on line 1. Enter your business, trade, or “doing business as” (DBA)
name on line 2.

• Partnership, C corporation, S corporation, or LLC, other than a
disregarded entity. Enter the entity’s name as shown on the entity’s tax
return on line 1 and any business, trade, or DBA name on line 2.

• Other entities. Enter your name as shown on required U.S. federal tax
documents on line 1. This name should match the name shown on the
charter or other legal document creating the entity. Enter any business,
trade, or DBA name on line 2.

• Disregarded entity. In general, a business entity that has a single
owner, including an LLC, and is not a corporation, is disregarded as an
entity separate from its owner (a disregarded entity). See Regulations
section 301.7701-2(c)(2). A disregarded entity should check the
appropriate box for the tax classification of its owner. Enter the owner’s
name on line 1. The name of the owner entered on line 1 should never
be a disregarded entity. The name on line 1 should be the name shown
on the income tax return on which the income should be reported. For

example, if a foreign LLC that is treated as a disregarded entity for U.S. 
federal tax purposes has a single owner that is a U.S. person, the U.S. 
owner’s name is required to be provided on line 1. If the direct owner of 
the entity is also a disregarded entity, enter the first owner that is not 
disregarded for federal tax purposes. Enter the disregarded entity’s 
name on line 2. If the owner of the disregarded entity is a foreign person, 
the owner must complete an appropriate Form W-8 instead of a Form 
W-9.  This is the case even if the foreign person has a U.S. TIN.

Line 2
If you have a business name, trade name, DBA name, or disregarded 
entity name, enter it on line 2.

Line 3a
Check the appropriate box on line 3a for the U.S. federal tax 
classification of the person whose name is entered on line 1. Check only 
one box on line 3a.

IF the entity/individual on line 1 
is a(n) . . .

THEN check the box for . . .

• Corporation Corporation.

• Individual or

• Sole proprietorship

Individual/sole proprietor.

• LLC classified as a partnership
for U.S. federal tax purposes or

• LLC that has filed Form 8832 or
2553 electing to be taxed as a
corporation

Limited liability company and 
enter the appropriate tax 
classification:  
P = Partnership, 
C = C corporation, or 
S = S corporation.

• Partnership Partnership.

• Trust/estate Trust/estate.

Line 3b
Check this box if you are a partnership (including an LLC classified as a 
partnership for U.S. federal tax purposes), trust, or estate that has any 
foreign partners, owners, or beneficiaries, and you are providing this 
form to a partnership, trust, or estate, in which you have an ownership 
interest. You must check the box on line 3b if you receive a Form W-8 
(or documentary evidence) from any partner, owner, or beneficiary 
establishing foreign status or if you receive a Form W-9 from any 
partner, owner, or beneficiary that has checked the box on line 3b.

Note: A partnership that provides a Form W-9 and checks box 3b may 
be required to complete Schedules K-2 and K-3 (Form 1065). For more 
information, see the Partnership Instructions for Schedules K-2 and K-3 
(Form 1065).

If you are required to complete line 3b but fail to do so, you may not 
receive the information necessary to file a correct information return with 
the IRS or furnish a correct payee statement to your partners or 
beneficiaries. See, for example, sections 6698, 6722, and 6724 for 
penalties that may apply.

Line 4 Exemptions
If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(s) that may apply to 
you.

Exempt payee code.

• Generally, individuals (including sole proprietors) are not exempt from
backup withholding.

• Except as provided below, corporations are exempt from backup
withholding for certain payments, including interest and dividends.

• Corporations are not exempt from backup withholding for payments
made in settlement of payment card or third-party network transactions.

• Corporations are not exempt from backup withholding with respect to
attorneys’ fees or gross proceeds paid to attorneys, and corporations
that provide medical or health care services are not exempt with respect
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space on line 4.

1—An organization exempt from tax under section 501(a), any IRA, or 
a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401(f)(2).
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Victims of identity theft who are experiencing economic harm or a 
systemic problem, or are seeking help in resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 877-777-4778 or TTY/TDD 
800-829-4059.

Protect yourself from suspicious emails or phishing schemes.  
Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed information through email or ask 
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CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

FORM CIQ

OFFICE USE ONLY

Date Received

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session.

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the
vendor meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental entity not later
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be
filed.  See Section 176.006(a-1), Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An
offense under this section is a misdemeanor.

1 Name of vendor who has a business relationship with local governmental entity.

2
Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated

completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was incomplete or inaccurate.)

3 Name of local government officer about whom the information is being disclosed.

        Name of Officer

4 Describe each employment or other business relationship with the local government officer, or a family member of the
officer
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CERTIFICATION FORMS AS OF NOVEMBER 2021 
 

Accordingly, the parties agree that the following terms and conditions apply to the Contract between the District and 

vendor (“Vendor”) to the extent applicable to the contract type or dollar amount: 

CERTIFICATION REGARDING TERRORIST ORGANIZATIONS &  

BOYCOTTING OF ISRAEL 

Vendor hereby certifies that it is not a company identified on the Texas Comptroller’s list of companies known to have contracts 

with, or provide supplies or services to, a foreign organization designated as a Foreign Terrorist Organization by the U.S. Secretary 

of State. Vendor further certifies and verifies that neither Vendor, nor any affiliate, subsidiary, or parent company of Vendor, if any 

(the “Vendor Companies”), boycotts Israel, and Vendor agrees that Vendor and Vendor Companies will not boycott Israel during 

the term of this Agreement.  For purposes of this Agreement, the term “boycott” shall mean and include terminating business 

activities or otherwise taking any action that is intended to penalize, inflict economic harm on, or limit commercial relations with 

Israel, or with a person or entity doing business in Israel or in an Israeli-controlled territory.  

VERIFICATION REGARDING CONTRACTS WITH COMPANIES THAT BOYCOTT ENERGY 

COMPANIES 

If Vendor is required to make a verification pursuant to Section 2274.002 of the Texas Government Code, Vendor hereby verifies 

that it does not, and will not for the duration of the contract, boycott energy companies. “Boycott energy company" means, without 

an ordinary business purpose, refusing to deal with, terminating business activities with, or otherwise taking any action that is 

intended to penalize, inflict economic harm on, or limit commercial relations with a company because the company: (A) engages 

in the exploration, production, utilization, transportation, sale, or manufacturing of fossil fuel-based energy and does not commit or 

pledge to meet environmental standards beyond applicable federal and state law; or (B) does business with a company described 

by Paragraph (A). [Verification does not apply to a vendor that employs less than 10 full-time employees; AND the value of the 

contract is less than $100,000 – Note that the term “company” does not include a sole proprietorship.] 

VERIFICATION REGARDING CONTRACTS WITH COMPANIES THAT DISCRIMINATE 

AGAINST FIREARMS ENTITY OR TRADE ASSOCIATION 

If Vendor is required to make a verification pursuant to Section 2274.002 of the Texas Government Code, Vendor hereby verifies 

that it (1) does not have a practice, policy, guidance, or directive that discriminates against a firearm entity or firearm trade association 

and (2) will not discriminate during the term of the contract against a firearm entity or firearm trade association. [Verification does 

not apply to a vendor that employs less than 10 full-time employees; AND the value of the contract is less than $100,000 – Note 

that the term “company” does not include a sole proprietorship.] 

REQUIRED CONTRACT PROVISIONS FOR NON-FEDERAL ENTITY CONTRACTS UNDER FEDERAL AWARDS  

APPENDIX II TO 2 CFR PART 200 
 

(A) [Applicable ONLY to contracts in excess of $250,000.] Contracts for more than the simplified acquisition threshold 

currently set at $250,000, which is the inflation adjusted amount determined by the Civilian Agency Acquisition Council 

and the Defense Acquisition Regul
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Pursuant to Federal Rule (E) above, when the District expends federal funds, Vendor certifies that Vendor will be in 

compliance with all applicable provisions of the Contract Work Hours and Safety Standards Act during the term of an 

award for all contracts by the District resulting from this procurement process. 
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a Federal contract, the making of a Federal grant, the making of a Federal loan, the entering into a cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of a Federal contract, grant, 
loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing 
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee 
of congress, or an employee of a Member of Congress in connection with this Federal grant or cooperative 
agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report 
Lobbying”, in accordance with its instructions. 

(3) The undersigned shall require that the language of this certification be included in the award documents for all 
covered sub-awards exceeding $100,000 in Federal funds at all appropriate tiers and that all subrecipients 
shall certify and disclose accordingly. 

 

(J) Procurement of Recovered Materials – When federal funds are expended, the District and its contractors must 

comply with section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery 

Act. The requirements of Section 6002 include: (1)  procuring only items designated in guidelines of the 

Environmental Protection Agency (EPA) at 40 CFR part 247 that contain the highest percentage of recovered 

materials practicable, consistent with maintaining a satisfactory level of competition, where the purchase price of 

the item exceeds $10,000 or the value of the quantity acquired during the preceding fiscal year exceeded $10,000; 
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Pursuant to Federal Rule (L) above, when federal funds are expended by the District, vendor certifies, by signing 

this document, vendor will not purchase equipment, services, or systems that use “covered telecommunications”, as 

defined by 2 CFR §200.216, equipment or services as a substantial or essential component of any system, or as 

critical technology as part of any system. 

RECORD RETENTION REQUIREMENTS FOR CONTRACTS INVOLVING FEDERAL FUNDS 

When federal funds are expended by the District for any contract resulting from this procurement process, Vendor certifies that it 

will comply with the record retention requirements detailed in 2 CFR § 200.334. Vendor further certifies that it will retain all records 

as required by 2 CFR § 200.334 for a period of three years after grantees or subgrantees submit final expenditure reports or 

quarterly or annual financial reports, as applicable, and all other pending matters are closed. 

CERTIFICATION OF COMPLIANCE WITH THE ENERGY POLICY AND CONSERVATION ACT 

When the District expends federal funds for any contract resulting from this procurement process, Vendor certifies that it will comply 

with the mandatory standards and policies relating to energy efficiency which are contained in the state energy conservation plan 

issued in compliance with the Energy Policy and Conservation Act (42 U.S.C. 6321 et seq.; 49 C.F.R. Part 18). 

CERTIFICATION OF EQUAL EMPLOYMENT STATEMENT 

It is the policy of the District not to discriminate on the basis of race, color, national origin, gender, limited English proficiency or 
handicapping conditions in its programs. Vendor agrees not to discriminate against any employee or applicant for employment to 
be employed in the performance of this Contract, with respect to hire, tenure, terms, conditions and privileges of employment, or 
a matter directly or indirectly related to employment, because of age (except where based on a bona fide occupational qualification), 
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VENDOR AGREES TO COMPLY WITH ALL APPLICABLE FEDERAL, STATE, AND LOCAL LAWS, RULES, REGULATIONS, 

AND ORDINANCES. IT IS FURTHER ACKNOWLEDGED THAT VENDOR CERTIFIES COMPLIANCE WITH ALL PROVISIONS, 
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